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COVID-19 
Economic Relief Package

April 6, 2020

Small Business Emergency Assistance 
Loan Program Application
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COVID-19 Economic Relief Package

SMALL BUSINESS EMERGENCY ASSISTANCE GRANT PROGRAM

SMALL BUSINESS EMERGENCY ASSISTANCE LOAN PROGRAM

CREDIT FLEXIBILITY TO SUPPORT BUSINESSES

NJ TECHNICAL ASSISTANCE SUPPORT 

PROGRAMS TO MOBILIZE CAPITAL TO MICRO-, SMALL, & MEDIUM-SIZED BUSINESSES
CDFI First Loss Reserve Fund

Emergency Assistance Guarantee 

Entrepreneur Support Program

Focus of this document



3

 $5M or less annual revenue

 Physical commercial location in 
New Jersey

 At least 1 year in existence

 Must be registered to do business 
in New Jersey

 Minimum Global Debt service 
ratio of 1.0 based on the year 
prior to the declaration of 
emergency

 Tax Clearance; Department of 
Labor good standing

 Minimum Credit Score of 600 for 
at least one guarantor

 Must show negative impact of 
emergency (e.g., closure, reduced 
hours, 20% revenue drop, 
20%, etc.)

 Additional conditions may apply 

 Must fill out and certify simplified 
debarment legal questionnaire

SMALL BUSINESS EMERGENCY ASSISTANCE 
LOAN PROGRAM

Business Eligibility

Up to $100K working capital loans for 
up to 10 years for businesses with $5 
million or less in revenue; 0% for years 
1-5; 1-3% for years 6-10.

NJEDA Program Size

$10M
(initial wave)
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Loan Application Screen Shots: Welcome page

Application window opens on:

Monday, April 13
9:00am ET

Application will be available at:

https://cv.business.nj.gov

Application window closes on:

Monday, April 20th

9:00am ET

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE

https://cv.business.nj.gov/
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Loan Application Screen Shots: Basic Organization Information

To confirm your 
organization’s registered 

legal name:  
https://www.njportal.com/
DOR/BusinessNameSearch/

Search/BusinessName

Note: you are able to 
save your application and 
come back to it at a later 
time if required

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE

https://www.njportal.com/DOR/BusinessNameSearch/Search/BusinessName
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Loan Application Screen Shots: Contact Information

Individual authorized 
to fill out application 

on behalf of company

If the Authorized 
Representative is not the 
CEO (or equivalent) of 
the company, NJEDA will
need contact information 
for the CEO (or non-
profit equivalent)

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Organization Details (1/2)

Business must be in existence 
for one full year to be eligible

Business must have a physical commercial 
location in the State of New Jersey

If your organization is religiously affiliated, we 
may need to follow up with additional 
questions during the loan underwriting process

This information will not be used to evaluate 
the application but only for statistical tracking 
purposes

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Organization Details (2/2)

Amount should correspond with info on most 
recent financial statement 

Examples of Entity Formation documents:

For-Profit- Filed Certificate of Incorporation, Bylaws, Filed Certificate of 
Authority-NJ (entity formed outside of NJ), Amendments

Non-Profit: Filed Certificate of Incorporation, Bylaws, Filed Certificate of 
Authority-NJ (entity formed outside of NJ), Amendments, 

IRS Determination Letter

LLC- Filed Certificate of Formation, Operating Agreement, Amendments, 
Filed Certificate of Authority-NJ (entity formed outside of NJ)

LLP: Filed Partnership Certificate, Partnership Agreement, Amendments, 
Filed Certificate of Authority-NJ (entity formed outside of NJ) 

General Partnership - Partnership Agreement, Amendments

Trust: Trust Agreement, Amendments

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Information about your industry (2/2)

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Company Leaderships Information (1/2)

Applicants are advised to reach out to 
partners/other owners in advance to collect 

as much of this as possible, or make sure this 
information is accessible when you apply

For-profit entities must provide info 
for all owners with at least 10% 

ownership of the business 

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Company Leaderships Information (2/2)

For-profit entities must provide 
info for all owners with at least 
10% ownership of the business

Applicants are advised to reach 
out to partners/other owners 
in advance to collect as much 

of this as possible, or make 
sure this information is 

accessible when you apply   

NJEDA will require three consecutive
years (as recent as is available) of 
personal tax returns for all owners 
with at least 10% interest in the 
company; these returns should be 
uploaded in the appropriate fields.

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Company Financial Document Uploads

Financial documentation may vary 
depending on company structure; 
for most companies, NJEDA 
expects to see an Income 
Statement, Balance Sheet, and 
Statement of Cashflows

NJEDA requires three 
consecutive years tax returns 
(or as many years tax returns 

as appropriate for entities 
that have been in business 

less than 3 years).

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Use of Funds description and supporting documentation (1/2)

Each use that is provided will 
total and auto-fill the total 

funds needed field Amount cannot exceed 
$100,000, or be more than the 
total funds needed

The applicant must identify 
how the loan will be used 

by entering each applicable 
funding use in the following 

fields

Applicant should provide 
documentation based on the 
specific funding use identified, 
examples:

• Payroll: Payroll reports/ledger
• Rent: Current lease 
• Mortgage: Most recent 

statement/bill
• Utilities: Most recent bill
• Taxes: Most recent municipal 

statement/bill
• Inventory: Invoices
• Other: Any other applicable 

documentation

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Use of Funds description and supporting documentation (2/2)

If the total funds needed is 
greater than the loan amount 

requested, NJEDA will seek 
information on any additional 
funding sources the applicant 

will use address the funding 
gap. This may include bank 

loans, personal equity, other 
state/federal funds, etc.

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE



15

Loan Application Screen Shots: Schedule of Other Debts worksheet 

The applicant is required to 
provide a schedule of all 
debts so the NJEDA may 

determine the availability 
of cashflow to service the 

proposed debt

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Available Collateral Worksheet

This information allows the 
NJEDA to determine what, if any, 

real estate is available for the 
applicant to pledge as collateral

No loans will be declined based 
on a lack of collateral

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Additional Business Information Questions

Additional firm-level qualification 
questions

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Legal Questionnaire (1/2)

Question about prior convictions

Questions about license or permit denials 
or revocations

Question about public debarment

Question about breaking the terms of an 
agreement with a public agency

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Legal Questionnaire (2/2)

Question about any injunction orders in 
favor of a government agency

Question about ongoing criminal or civil 
proceedings

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Certification of Application Questions (1/2)

False statements can be prosecuted

Dept. of Law can verify my answers

Best effort not to lay off employees and 
rehire those that have already been let go

I have been negative impacted by 
COVID-19

I have no outstanding obligations that 
have not already been identified in the 
application.

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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Loan Application Screen Shots: Certification of Application Questions (2/2)

NJEDA can share information with 
specific parties to execute this loan

I am in good standing with the 
Departments of Labor and Taxation

I am signing this electronically

NJEDA can run a credit check on my 
business

Electronic signature

PRELIMINARY DRAFT SHARED AS A COURTESY; SOME WORDING/LANGUAGE MAY CHANGE
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EMERGENCY 
ASSISTANCE 
ELIGIBILITY 
WIZARD          
See what support programs 
are available to you to help 
stabilize your operations 
and get back on a pathway 
to growth.

CV.BUSINESS.NJ.GOVCV.BUSINESS.NJ.GOV JOBS.COVID19.NJ.GOV

NEW JERSEY 
COVID-19
JOBS AND 
HIRING PORTAL
Businesses across New 
Jersey need thousands of 
workers for immediate hire. 
Learn more about who is 
hiring in your community.

Additional Resources 

Search for information 
on COVID-19 and its 
impact on businesses.

NEW JERSEY 
COVID-19 
BUSINESS 
INFORMATION 
HUB

CV.BUSINESS.NJ.GOV

Get an early estimate of 
your potential grant 
award size based on 
information you 
submitted on your Q4 
2019 NJ WR-30

GRANT AWARD 
SIZE ESTIMATE 
CALCULATOR

https://cv.business.nj.gov/
https://cv.business.nj.gov/
https://jobs.covid19.nj.gov/
https://cv.business.nj.gov/
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